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	CONTRACT NO:
	:
	<<Enter Number>>
	GUIDANCE NOTES / KEY TO DATA FIELDS
	A&FM Office
	Contracts Specialist
	Contract Type
	Sourcing Location
	Completion Date

	KEY PERSONNEL
	
	
	
	Enter Name or Department
	Enter Contract Specialists Initials or Name
	Local: Within Region/Province
	

	
	
	
	These fields are a guide to assist in use of the Contracting Strategy, however, the responsible Director of Contracts and Procurement Department may add to or modify to suit the nature of the Works and Services an Authority intends to contract.
	
	
	
	Regional: Within Country
	Comments

	CONTRACTS MANAGER
	:
	<<Enter Name>>
	
	Originator
	Budget Value
	Bidding Type
	Global: As above + International
	Insert any relevant additional information as necessary

	ENTITY MANAGER
	:
	<<Enter Name>>
	
	Enter Originators Initials or Name
	State Current Budget in SAR (m)
	PQQ = Subject to Prequalification
	

	A&FM MANAGER
	:
	<<Enter Name>>
	
	
	
	Open = Unrestricted/Public
	

	[OTHER]
	:
	<<Enter Name>>
	
	Responsible Department
	
	Single Source
	

	
	
	
	
	Enter Name or Department
	
	Sole Source
	

	Agreement No.
	Agreement Title
	REQUISITION RESPONSIBILITY
	BIDDING INFORMATION
	Contracting Strategy Recommendations
	Comments

	
	
	A&FM Office
	Originator
	APPROVER
	Contract 
Specialist
	Budget Value
	Agreement Type
	Bidding Type
	Sourcing Location
	RFP Issue Date
	Planned Award
 Date
	Subcontract Requirement
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	WORKS PACKAGES
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